REQUEST FOR EXPRESSIONS OF INTEREST
(CONSULTING SERVICES – INDIVIDUAL CONSULTANT)

COUNTRY - Kosovo
NAME OF PROJECT-Competitiveness and Export Readiness Project
Credit No. 6035XK
Project ID No.152881
ASSIGMENT TITLE: MONITORNG AND EVALUATION OFFICER 
Ref.no:CERP/IC/05/2018
                                                                                                                                             Date: 13/08/2018
The Government of Kosovo has received €14.3 million in financing from the World Bank Group for the Competiveness and Export Readiness Project (CERP). The subcomponent 1.2 of the CERP- Supporting businesses to upgrade product quality and export readiness- includes €2.8 million funding for a Matching Grants Program (MGP). The objective of the MGP is to support the small and medium enterprises (SMEs) with export potential (i) to fulfill requirements to implement standards and product conformity required for export markets, (ii) to enhance capabilities for export readiness, and (iii) to gain access to Business Development Services.
Matching Grants Program will be managed and implemented by the Kosovo Investment and Enterprise Support Agency (KIESA) at the Ministry of Trade and Industry (MTI). KIESA will establish Grants Management Unit, responsible for the management, implementation, and supervision of the MGP. This Unit will provide potential Applicants with relevant information about the principles of Matching Grants Program implementation, application procedures, selection criteria; financing conditions, and monitoring and evaluation (M&E) plans. 
The key objective of this assignment is to assist KIESA in the management of the monitoring and evaluation process of the Matching Grants Program subcomponent of the CERP.

Duties and Responsibilities:
Monitoring and Evaluation Officer will be responsible for the following tasks:
· Assistance to the PCU financial management specialist on financial and M&E aspects of the MGP component;
· Evaluation of financial documents received from service providers and their preparation for payment; 
· Assistance to MGP beneficiaries and service providers on financial and M&E matters; 
· Assistance in the verification of invoices, bills, and other relevant documents received from MGP beneficiaries, according to the POM requirements; 
· Ensuring data collection and analysis, monitoring activities on Project indicators, evaluation of implementation processes and performance, and dissemination of the monitoring and evaluation results; 
· Develop an M&E plan for the project functions based on the results and risk framework developed as part of the World Bank’s Project Appraisal Document;
· Identify sources of data, collection methods, responsibilities, frequencies of data collection for all project results matrix indicators;
· Collect necessary data for all project results matrix indicators and track the progress made against agreed targets in accordance to M&E plan and report;
· Review the quality  or ensure the quality control of existing data sources, the methods of collecting new data and the degree to which they will provide a basic for indicator measurement;
· Flag potential risks or challenges emerging from monitoring information;
· Coordinate the M&E process for all CERP activities undertaken by Ministry of Trade and Industry and among others on the matching grants scheme implemented by MTI and provide quarterly reports on the application and disbursements process;
· Provide feedback and advice to MTI on the Matching Grants Program;
· Maintain and update the M&E framework for  World Bank’s reporting requirements of the Competitiveness and Export Readiness Project; 
· Additional duties and tasks to be performed as needed to accomplish objectives and tasks as required by the management of KIESA and direct supervisor.
· Reports the Grants Manager, Head of KIESA, and General Secretary of MTI.
· Duties according to the Grants manual.

DURATION AND PAYMENT SCHEDULE 
[bookmark: _Toc144299906]The consultant will work on a full-time basis. The contract will be three (3) years.
The duration of contract will be subject to satisfactory performance agreed during a formal scheduled evaluation at the end of each year. KIESA or the consultant may cancel consultant contract by giving at least 30-day notice. The consultant will keep accurate records of his/her time spent on the Project and his/her expenses (as authorized in the contract).  The Client will provide office space and equipment required to perform tasks assigned.

QUALIFICATIONS
· Bachelor’s Degree in economics, engineering, social sciences or related area.
· Minimum 2 years working experience on M&E aspects, testified with letter of reference.
· Basic knowledge about international organizations will be an added advantage.
· Ability to work independently, under deadlines pressures and in a team environment.
· Detail - oriented and highly organized, with a proactive approach.
· Knowledge of media and/or social change Monitoring & Evaluation.
· Strong analytical skills and a good understanding of a range of M&E methods.
· Excellent analytical and communications skills both oral and written of Albanian and English (Serbian also is preferable).
· Ability to well organize and to learn complex systems and procedures quickly.
· Computer and social media literacy, excellent knowledge of MS Office and internet.
· Able to travel throughout Kosovo.

The attention of interested Consultants is drawn to paragraph 1.9 of the World Bank’s Guidelines: Selection and Employment of Consultants (under IBRD Loans and IDA Credits & Grants) by World Bank Borrowers dated January 2011 revised July 2014 (“Consultant Guidelines”), setting forth the World Bank’s policy on conflict of interest.
Consultant will be selected in accordance with Section V, Selection of Individual Consultants set out in the Consultant Guidelines.
Interested Individual Consultants may obtain further information at the address below during office hours: 08:0-16:0hrs (Monday to Friday).
[bookmark: _GoBack]Expression of interest must delivery in a written form or by e-mail, to the address below by; August 27, 2018.
Ministry of Trade and Industry
Contact person:Aferdita Selmani
Address: Rr."Muharrem Fejza"p.n.Lagjja e Spitalit
10000 Prishtinë/Republika e Kosovës
Email:aferdita.a.selmani@rks-gov.net
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